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Do you work in a finance role and are you looking to progress?  If the answer is yes, St Richard's Catholic College is looking for a Finance Assistant who is looking to take the next step in their career progression.

The successful candidate will work as part of the Finance Team under the line management of the School Business Manager, and will be responsible for the day-to-day financial functions of the school.  This will include raising orders, receipt of school fund income, banking, monthly reconciliations, budget monitoring and assisting the School Business Manager with the budget preparation.

[bookmark: _GoBack]Previous financial experience of working in a school is desirable, but training will be given.  The role is part-time, for 32.5 hours per week, Monday to Friday, term time only plus one week.  The salary range is between £23,893 - £25,545 per annum pro rata, dependent upon experience.

If you would like to find out more information, please contact Mrs Julie McDonald for an informal chat; visits to the school are also warmly welcomed - email mrsmcdonaldj@strichardscc.com, telephone 01424 731070 ext 107.
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