
 

 
 
 
 
 
 

September 2021 
 

Dear Applicant 
 

Thank you for expressing an interest in the post of Caretaker/Site Manager at St Richard’s.  We are looking for a 
caretaker who will ensure that our school environment supports our pupils’ learning.  You will be responsible for 
improving and taking care of our school site, making it a great place to learn and work.  We are an outstanding and 
inclusive secondary school with a highly dedicated and motivated staff.   
 
This is a busy role and you will be responsible for a large and complex site.  You will need to be resourceful, with 
demonstrable experience of facilities management, health and safety compliance and small/medium sized project 
management.  You will also be required to maintain high standards of cleanliness across the school and will supported 
by a committed caretaking and cleaning team.   
 

The school roll is at present 1043.  The school enjoys an excellent reputation in the community and our numbers for 
admissions are over-subscribed each year.    The Teacher Assessed Grade results (2020-21) were 92% 4-9 grades in 
English and Maths and 73% 5-9 grades including Maths and English (BASICS measure).   
 

Our last OFSTED inspection (2006) rated the school as outstanding as did our most recent Diocesan Inspection 
(November 2018).  Visitors to the school often comment on our ‘strong’ family atmosphere, supportive ethos and 
Christ-centred caring environment.  Pupils are positive, respectful and fully engaged in their learning.  They enjoy 
coming to school and each is encouraged to develop to the full.  Ours is a ‘can do’ culture with the belief that everyone 
can achieve.  We are a National Teaching School and a Specialist Science College with High Performing Specialist 
School status and we have Leading Edge status, International School status, Prince’s Teaching Institute 2019 Mark, 
Fairtrade Fair Achiever Award status, Artsmark Gold Award, Space Education Quality Mark as well as Gifted and 
Talented Lead School status. In 2018-19 the SSAT awarded the school Exceptional Education Awards at 
Transforming level for ‘Engagement with Key Stakeholders’, ‘Climate for Learning’ and ‘Leadership through Moral 
Purpose’.  In 2019-20 the SSAT awarded the school two further Exceptional Education Awards at Transforming level in 
‘Professional Development’ and a ‘Variety of Teaching Approaches’. In 2020-21, the school was awarded a further 
Exceptional Education Award at Transforming level in Wellbeing. Our Diocesan Inspection of November 2018 rated 
the school ‘outstanding’ in every aspect.  We are ambitious to become one of the best schools in England. 
 

An outstanding school requires excellent facilities and, whilst we are housed in buildings between sixteen and sixty 
years of age, there is an effort by all in the school community to maintain its fabric as vibrant, clean and fit for purpose.   
 

The Caretaker who retired earlier in the year provided the school with outstanding service for 23 years.  He has been 
able to turn his hand to most tasks and, when he cannot because a specialist is needed, then he has the skills and 
aptitude to appoint the most appropriate person.  Consequently, for pupils and staff the building is a pleasant place to 
work.  Visitors often comment on its cleanliness and the Governors are always assured that Health and Safety is a 
priority.  He specialised in carpentry, saving the school money by carrying out a series of repairs.  He was responsible 
for the cleaning staff and was always involved in appointments.  He also had a large role to play when building work 
was carried out. The successful candidate will need a good knowledge and skills in DIY.  He/she must also be willing 
to learn how to drive the school minibus.  
 

If you would like an informal chat about the position, then please contact our part-time Caretaker, Mr Freeman on 
07973 869308. 
 

I look forward to receiving your completed application form by Thursday, 30th September 2021.  On page 5 of the 
application form, please indicate clearly why you believe you have the necessary qualities and skills to fulfil this 
important role and in which areas you will require further training and support.  
 

Yours sincerely 
 
 
 
Miss D Cronin 
Principal 


